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Client Information 

Name: 
Company: 
Address: 

 

Phone:
Fax:

Email: 

Website Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your Web Site will be designed based on the information you have provided above and attached to this document. Upon receiving this document Web Express USA 
will contact you with your layout options and work will not continue until the layout has been approved. Please attach any logos or pictures or indicate that stock 
photos are acceptable. Web site includes initial design and corrections after one review, additional changes or corrections will be charged at our regular update rates. 
All fees are due in full once domain name is secured and are non refundable. Please Sign below to verify that you have filled out and agree to all terms of this 
document and we will get back to you within the next three business days. Thank You 

. 

 

Website Design – Choose what options are best for you
 
 
 
 
 
 
 
Package Option (Only Choose 1 Package) 

  Introductory  Starter Basic Small Biz Corporate  Enterprise

Domain Name  1 Free  1 Free 1 Free 1 Free 2 Free  3 Free
Email Accounts  1  10 25 50 100  250
Disk Space  50 MB  100 MB 300 MB 400 MB 700 MB  1000 MB

Operating System  LINIX  LINIX LINIX LINIX LINIX  LINIX
Storage  2 GB  5 GB 15 GB 25 GB 25 GB  50 GB

Web Stats  No  Yes Yes Yes Yes  Yes
Pricing (monthly)  Free  $20.00 $30.00 $40.00 $80.00  $120.00

 

 

 

□ Template Based 
Template based designs are available and can be set up for a starting 
fee of $250.00, this includes modifications to the template (logos, 
slogans pictures, etc.) as well as a 6 page design put together with 
content provided by you, additional pages can be made at a charge 
of $25.00 per page. All prices include a free domain name and one 
year of free Introductory Hosting Service. 

□ Custom Design
Custom web designs are available and can be set up for a starting  fee 
of $500.00, this includes a consultation for your custom design (your 
logos, slogans, pictures, color schemes, etc.) as well as a 5 page 
design put together with content provided by you, additional pages 
can be designed at a charge of $50.00 per page. All prices include a 
free domain name and one year of free Introductory Hosting Service. 

□ □   □ □ □   □ 
Note: Introductory offer is available for one full year with the purchase of template based or custom web designs, there after you must switch to another package.  

* Choosing to switch to a different package at startup will give you a $10.00 discount on the package you choose for the first 12 months. 

Type of Website: 
Existing Web Address (if applicable): 

Desired Web Address(s): 

□ Business □ Personal 

Dynamic Pages – All dynamic pages will need to be discussed with the client 

to determine fields, and programming style, and discuss ideas. (Dynamic pages 
may be an additional fee) 

 

Static Pages – Suggested pages include Home, About, Services, Staff, 

Location, and Contact. (Please check you would like for your website) 

□ Home (Required) 
□ Products 
□ Services 
□ Staff 
□ Location(s) 
□ Contact 

□ About 
□ Downloads 
□ Specials 
□ Other (Please Specify) 

 

□ Calendar 
□ Message Board 
□ Other (Please Specify) 

 

□ Membership Login 
□ Shopping Cart 
□ Web Forms 
□ Email Login 
□ Inquiry 

Client Agreement 

Signature Required               Print     Date

X 
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What does your company do?  
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
Why does your company do it? 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
How does your company do it 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
What makes your company different from others like it? 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
Other Notes: 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
What is your company trying to portray? (Modern, Sleek, Richness, etc.) 
____________________________________________________________________________________________________________ 
 
What is your company’s preferred color scheme? 
____________________________________________________________________________________________________________ 

Please attach any information that visually shows how you would like to portray your business (brochures, business cards, etc.) 

Home Page Information (Required) 
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What products and or services does your company offer? Please list each category of products and services that your company 
offers below followed by a brief description of what the category entails. Also Include the order products/services should be 
listed. 

 Category 1: _______________________________________   Order #: ______ 
Description:__________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________  

Category 2: _______________________________________   Order #: ______ 
Description:__________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Category 3: _______________________________________   Order #: ______ 
Description:__________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Category 4: _______________________________________   Order #: ______ 
Description:__________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Category 5: _______________________________________   Order #: ______ 
Description:__________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Category 6: _______________________________________   Order #: ______ 
Description:__________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Category 7: _______________________________________   Order #: ______ 
Description:__________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Would you like to include thumbnail photos of products/services categories? If so please attach photos or indicate to use stock 
photos below. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Product/Services Page Information 
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Please List your company’s employees as well as any information you would like to include about your staff such as position, title, 
email, and phone extension, as well as the order they should be listed. Note: All information provided will be listed online.  

 Employee 1: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 2: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 3: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 4: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 5: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 6: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 7: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 8: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 9: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 
 
Employee 10: _______________________________________   Order #: ______ 
        Position: _______________________________________   Email: ___________________________________ 
           Phone: _______________________________________   Other: ___________________________________ 

 
Would you like to include thumbnail photos of your staff? If so please attach photos. Please leave any additional comments 
below. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Staff Page Information 
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If you would like to have a brief description of your company on the contact page please list that summary below. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
What are your company’s hours of operation? 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
What is your company’s Address? 
_______________________________________________________ 
_______________________________________________________ 
_______________________________________________________ 

Would you like to include a Get Directions Link (Yes/ No) ? __________  
 
What are your company phone numbers? List if Department Names if applicable.  
Department: _______________________________________    Phone: ___________________________________ 
Department: _______________________________________    Phone: ___________________________________ 
Department: _______________________________________    Phone: ___________________________________ 
Department: _______________________________________    Phone: ___________________________________ 
 
What email address would you like your contact page to connect to? 
______________________________________________________ 
 
Are there any email groups you would like to include on the contact page: 
Group Name: ______________________________________  Email: ________________________________ 
Group Name: ______________________________________  Email: ________________________________ 
Group Name: ______________________________________  Email: ________________________________ 
Group Name: ______________________________________  Email: ________________________________ 

If there is anything else you would like to include on this page please indicate below. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

 

Attach any other maps or information you would like to use on this page 

Contact Page Information 
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Please give a brief History of your company, include your founders, years of operation, and any other pertinent information that 
you see fit. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Include information that is more recent about your company. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
List any other information that you want to share about your company. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

 

Attach any photos or information you would like to use on this page 

About Page Information 
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Please list the title of this page here:  _____________________________________________________________________________ 

Please give a brief description of what you would like to use this page for, what it needs to accomplish, what needs to be included 
etc. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

Please Include the information for this page here (if you would like to use headers above information please indicate what the 
header is) 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 
 
List any other information that you want to use on this page. 
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________ 

 

Attach any photos or information you would like to use on this page 

Other Pages 


